
Deferred Action for Childhood Arrivals 
(DACA) Renewal Webinar Training 

 
 

 
August 5, 2014 

208 S LaSalle St 
Suite 1300 

Chicago, IL 60604 
www.immigrantjustice.org 



Welcome!  
 

Thank you for your continued 
participation in NIJC’s DACA  

Pro Bono Program! 

Presenter: Vanessa Esparza-López, 
Supervising Attorney 
312.660.1607-1607  
vesparza-lopez@heartlandalliance.org  
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About the  
National Immigrant Justice Center  

• The National Immigrant Justice Center (NIJC), a 
program of Heartland Alliance, promotes human rights 
and access to justice for immigrants, refugees, and 
asylum seekers through legal services, policy reform, 
impact litigation and public education. 
 

• NIJC is a Board of Immigration Appeals (BIA) recognized 
legal organization based in Chicago with more than 40 
staff that includes attorneys, BIA accredited 
representatives and other professional legal staff. 

 
• NIJC serves more than10,000 immigrants annually with 

the support of a professional legal staff and a network 
of over 1,500 pro bono attorneys. 
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• DACA Background – Eligibility and 
Statistics 

• Review of DACA Training Materials 

• Step-by-step instructions for all DACA 
forms, and review of evidence that may 
required 

• How to file for DACA renewal 

• What happens after you file 
 

Agenda 
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On June 15, 2012, the Obama administration 
announced that certain young immigrants who were 
brought to this country as children and educated in the 
United States should not be deported, but instead 
granted temporary status and work authorization.  

 

Background 

An estimated 1.5 
million youth are 
potentially eligible 
nationally, and 50-
75,000 in Illinois. An 
estimated 15,000 
lined up for a 
workshop at Navy Pier 
the first day the forms 
were available. 
 

Thousands wait for legal services 
August 15, 2012. (photo:WBEZ) 5 



Review of Basic  
Eligibility Requirements 

• Arrived in the United States before the age of sixteen; 
• At least 15 years old at the time of filing for DACA (if currently 

in removal proceedings, may apply before 15); 
• Under the age of 31 on June 15, 2012;  
• Physically present June 15, 2012;  
• No lawful status on June 15, 2012; 
• Continuous residence in the United States from June 15, 

2007 to the time of filing; 
• Currently enrolled in school or in GED classes, graduated 

from high school or obtained a GED certificate, or have 
honorable discharge from the U.S. Coast Guard or Armed 
Forces; and 

• Have not been convicted of a felony offense, a significant 
misdemeanor offense, multiple misdemeanor offenses, or 
otherwise pose a threat to national security or public safety 

 
6 



• Eligible individuals receive deferred action for two years 

• Individuals may be granted an employment authorization 
document if demonstrate economic necessity 

• This qualifies an individual to obtain a social security number 
and in most states, a driver’s license 

• May travel outside the U.S. pursuant to advance parole after 
deferred action is granted for  certain reasons, such as: 

– Employment;  

– Humanitarian grounds; or 

– Education. 

• Must apply for and obtain advance parole before departure 
(NIJC can file these applications ) 
 

 

What is the Benefit? 
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Deferred Action 
• Discretionary determination to defer removal of an 

individual as an act of prosecutorial discretion 
 

• Does NOT confer lawful status 
 

• If granted, the individual will not be considered to 
be accruing unlawful presence 
 

• Does not absolve individuals of any previous or 
subsequent periods of unlawful presence 
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Who is eligible to renew? 
Any DACA recipient who: 

• Met the guidelines for initial DACA request  
 

• Did not depart the United States on or after August 
15, 2012 without advance parole; 

 

• Has continuously resided in the United States since 
applying for DACA; and  

 

• Has not been convicted of a felony, a significant 
misdemeanor, or three or more misdemeanors, 
and does not otherwise pose a threat to national 
security or public safety.  

 

9 



When can an applicant renew? 
• Up to 150 days prior to the expiration of your current period of DACA 

(applications filed earlier will be rejected) 
• USCIS recommends filing between 120 and 150 days prior to the 

expiration of current period of DACA 

 
 

 
• USCIS aims to adjudicate applications filed within this window 

before the applicant’s employment authorization expires and may 
extend DACA and work authorization in cases that are unusually 
delayed 

• Cases filed later may not benefit from these extensions. Thus, the 
applicant’s work authorization may lapse and the applicant may 
accrue unlawful presence 

• May file as renewal applicant up to 1 year after DACA expires (but 
employment authorization will lapse, will accrue unlawful status) 

• If more than one year elapses, they will have to file as an initial 
applicant. 

 

Why is this timeline important?  
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What documentation is needed 
for renewal? 

Renewal Applicant need only submit:  
 

• Documentation regarding new issues with 
criminality, removal proceedings, or travel 
outside of the United States 
 

• Identification documents and copy of EAD (work 
permit) to renew EAD; if EAD is lost/stolen, 
submit police report and other forms of 
identification 
 

• USCIS is not asking for documents to prove 
that the renewal applicant continues to 
qualify for DACA under the educational 
guidelines and USCIS will not issue a RFE for 
such proof.  
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As of May 15, 2014 (most recent available data): 
 

• 673,417 DACA applications have been filed 
• 553,197 have been approved 
• 20,311 have been denied 
• 120 referred to ICE (.02% of cases) 
• No NTAs issued 

Updates on DACA processing 
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In Illinois, an estimated 40-60% of DACA 
eligible youth had applied as of June 15, 2013 

Per the most recent data May 15, 2014 . 
in Illinois 35,515 applications have been filed and 

30,982 approved 

Applicants  
per State 
June 15, 2013 
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What do the numbers mean for 
renewals? 

• Nationally, 1,687 applications were 
approved in 2012, and will become 
eligible to renew between June 2014 
and September 2014 

 
• The majority of applicants applied in 

2013, and will become eligible later. 

14 



15 

Review of Training Materials 
• Guide to Client Meetings and Checklist 

• Manual 
– How to compile and file the application 

– What happens after you file 

– Responsibilities to client and to NIJC after filing 

• Manual Appendices  
– Sample cover letter, index, and completed forms 

• Screening Questionnaire 
– Biographic data about your client helpful to 

completing the forms 
 



• Confirm client eligibility, review filing timeline, and check documents 
– If the client is missing any documentation, please make use of NIJC’s template 

“deadline letter” (Appendix E-1) 

• Prepare and sign all forms  
– G-28, I-821D, I-765, I-765WS, and G-1145 
– Make sure the client reviews all forms to verify information before signing 

• Collect money order and 2 passport-style photos from client 
– $465.00 made out to “U.S. Department of Homeland Security”  
– Write client’s full legal name and A# on money order and on back of photos 

• Create follow-up plan 
– Double check that your client knows how to contact you and vice versa  
– Establish deadlines for providing you with missing documentation (if necessary) 

** Refer to DACA Guide to Client Meetings and Checklist ** 

Application Process – Goals To Achieve  
During Your Client Meeting 
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Though NIJC screens DACA applicants for eligibility, please 
review the following questions: 

- Have you been arrested or stopped by the police since 
you received your DACA? 
- If so, please review certified disposition and be sure that NIJC 

was informed of the arrest. 

- Have you been stopped by or had any interactions with 
immigration officials or immigration court since you 
received DACA? 

- Have you left the country since you received DACA? 
- If so, was it pursuant to a grant of advance parole? 

If applicants respond “yes” to any of these questions, and 
NIJC did not note this in the referral, please consult with 
NIJC. 

Confirming Eligibility 
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Remember to write 
your ARDC # 

I-821D, 
Page 1 
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If otherwise eligible, renewal applicants may apply 
with U.S. Citizenship & Immigration Services (USCIS) if: 
• has never been in removal proceedings 
• is currently in removal proceedings 
• has a final order of removal*  
• was granted voluntary departure* 

 
• Currently detained individuals may not apply with 

USCIS 
 

* May not be eligible if individual left the United 
States after being ordered removed or granted 
voluntary departure after June 2007 * 

Current/Prior Removal Proceedings 
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I-821D,  
Page 2 

20 

Often, clients go 
by a shortened 
version of their 

name. This 
goes here. 

Renewal 
applicant will 

now have an A# 
and SSN 



Continuous Residence and 
Departures from the United States 
• Renewal applicant must have continuously resided in the 

U.S. from the time they submitted their currently approved 
DACA application to present. 

• Once granted DACA, applicants may apply for Advance 
Parole, permission to travel outside of the United States for 
certain reasons and reenter. 

• If your client exited and returned within the period allowed 
by their advance parole document, this will not break the 
applicant’s continuous residence or affect renewal 
eligibility. 

• Departures made WITHOUT advance parole will terminate 
DACA and disqualify applicants for renewal 
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I-821D, 
Page 3 
 

Per instructions 
on page 2, list 
only addresses 

since submission 
of initial DACA 

request Can note on p. 7 
that departure 

was pursuant to 
advance parole. 

Passport is 
NOT required 

evidence. 
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I-821D, 
Page 4 

Will list on P 7, 
Additional 

Information 

No information 
about a renewal 

applicant’s 
education is 

required. USCIS 
may RFE for 

such information. 
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Criminal Issues 
As with initial applicants, renewal applicants are ineligible if 
convicted of: 
• Felony: punishable by imprisonment for a term exceeding one 

year 
• Significant misdemeanor: maximum term of imprisonment 

authorized is one year or less but greater than five days and: 
– domestic violence; sexual abuse or exploitation; burglary; 

unlawful possession or use of a firearm; drug distribution or 
trafficking; or, driving under the influence; or, 

– An offense with a sentence to time in custody of more than 
90 days (not including suspended sentence) 

• Multiple misdemeanors: three or more misdemeanors not 
occurring on the same date and not arising out of the same act, 
omission, or scheme of misconduct 

DHS retains the discretion to deny  
on the basis of any conviction 24 



Other Criminal Factors 
Expunged convictions and juvenile offenses 
• Will be considered for discretion 
• May not automatically disqualify 
• Juveniles convicted as adults, will be treated as adults 
 

Traffic violations 
• Minor traffic offense, such as driving without a license, will 

not be considered a misdemeanor for purposes of this 
process. However, driving without a license is a 
misdemeanor in IL… 
 

National Security Concerns/Public Threat 
• May not be eligible if  

– Currently in a gang 
– Participates in criminal activities that threaten the 

United States 
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Evidence of Arrests and Convictions 

You will need copies of the following documentation 
of any arrests since filing for initial DACA: 
• Certified dispositions  
• Juvenile adjudications 
• Expunged convictions 
 
You do not need: 
• Police clearance letters, though they may be 

submitted 
• Traffic records, except if arrested for a 

misdemeanor  
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I-821D, Page 5 
27 



 
I-821D,  
Page 6 
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Form I-
821D , 
Page 7 

Applicant must sign 
page 7, even if you do 
not have information to 
include on this page. 

29 



Form I-821D, Page 7 
Departures: 

• Note that departure was pursuant to 
advance parole 

 
Arrests: 

• List the charge as it appears on the 
certified disposition 

• List the disposition and sentence 

• Do not provide more information than is 
provided on the certified disposition 
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(c) (33) 

Form 
I-765 

Look at 
applicant’s 

approval notice 
for office, date 
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EAD Forms 
• Employment authorization application 

– Code on Question 16: (c)(33) 
– Make sure that you AND the applicant sign the form 

 
• Worksheet: 

– Income: applicant’s income only (do not include family 
income) 

– Expenses: don’t list expenses paid for by parents, unless 
applicant will be responsible for paying for these 
expenses once she/he starts working 

– If the applicant is not saving any money, you may assume 
that her expenses and income are the same 

– Explanation can be very brief such as: I need 
employment authorization to work to help support my 
family/to help pay for college. 32 



I-765WS, Employment Authorization Worksheet 
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Why do I need 
three copies? 
• 1 submitted in front 

of the I-821D 
• 1 submitted in front 

of the I-765 
• 1 you keep in your 

file in case of an RFE 

Form G-28,  
Representation 

 Form 
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Form G-28,  
Representation  
Form, Continued 

35 

A000-000-000 



Form G-1145 
 

• Optional form  
• Allows applicants to receive text message and/or email alerts 

regarding their application status.  
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Keep Clients Informed 
Many applicants are very well informed about deferred 
action. Take advantage and let your client be a part of 
the application process: 

• Offer your client the opportunity to review her 
finalized application packet before you send it 

• Provide your client with a copy of the filing after you 
send it 

• Keep in touch with your client. Keep each other 
informed of correspondence you each receive 
regarding the case. Many times USCIS will fail to 
notify one party of important information.  

• Make sure your client knows NOT to respond to a 
Request for Evidence without consulting with you. 
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• Confirm client eligibility, review filing timeline, and check documents 
– If the client is missing any documentation, please make use of NIJC’s template 

“deadline letter” (Appendix E-1) 

• Prepare and sign all forms  
– G-28, I-821D, I-765, I-765WS, and G-1145 
– Make sure the client reviews all forms to verify information before signing 

• Collect money order and 2 passport-style photos from client 
– $465.00 made out to “U.S. Department of Homeland Security”  
– Write client’s full legal name and A# on money order and on back of photos 

• Create follow-up plan 
– Assure that your client knows how to contact you and vice versa  
– Establish deadlines for providing you with missing documentation (if necessary) 

** Refer to DACA Guide to Client Meetings and Checklist ** 

Review– Goals During Your Client Meeting 
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• Complete application packet  
– Create cover letter and index, and organize 

supporting documents according to index 
– Submit copies of all documents, except 

documents with original signatures (i.e., 
application forms, translations, letters, 
affidavits) 

– All documents not in English must be 
translated 

– Communicate with NIJC regarding any 
questions you may have 

– Mail application packet to designated USCIS 
service center (Certified/FedEx) 

– Provide a copy of the final application packet 
to client and to NIJC 
 
 

 

 
 

 

 

Application Process –  
Goals to Achieve Post Client Meeting 

A finalized packet will look 
like this, two-hole 
punched and bound. 
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• USCIS issues receipt notices usually within 2-4 weeks 
 

• USCIS schedules a biometrics appointment within 4-6 weeks 
– Applicant must present valid photo identification (school ID, consular ID, 

passport) and original appointment notice 
– Applicants are checked against “name-check” and criminal databases 
 

• May receive request for additional evidence (“RFE”), if evidence 
insufficient -  please contact NIJC before responding 
– Though the renewal instructions request very little evidence, USCIS may 

issue requests for more evidence 
 

• USCIS may request an interview in limited cases - please contact NIJC 
 

• Cases should be approved within 4 months of filing, if not please contact 
NIJC and/or the customer service number on the receipt notices 

Remember to keep your client informed of any notices you receive from USCIS;  
they should, but may not also receive these notices. 

 

What to Expect After Filing 
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• Feel free to contact NIJC if you have a question about the sufficiency of your 
client’s documentation, or if you are having trouble getting the 
documentation you need to file 

 

• Once you file the application, send a copy of the complete application packet 
to Vanessa Esparza-López  at vesparza-lopez@heartlandalliance.org.*  

 

• If you receive a Request for Evidence, please send a copy to vesparza-
lopez@heartlandalliance.org, and we will strategize with you.* 

 

• Once application is adjudicated, please scan decision notices to vesparza-
lopez@heartlandalliance.org. * 

 
*NIJC maintains an agreement with every client referred for pro bono 

representation and remains “of counsel.” As such, it is necessary for us to 
obtain the aforementioned documentation from our pro bono attorneys. 

Application Process – Follow-up with NIJC 
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Denied Applications 

• There is no appeal of a denial 
• However, individuals may place a service request if 

the application is denied due to administrative error 
• May (but generally does not) result in the initiation 

of removal proceedings 
• Information is protected from disclosure to ICE and 

CBP for the purpose of immigration enforcement 
proceedings (including for family members or 
guardians) unless the requestor meets the criteria 
for the issuance of a Notice To Appear  

• If deferred action is granted, individual will not be 
referred to ICE 
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Other Possible Immigration Remedies 

Let NIJC know if your client tells you that she/he: 
• Has been a victim of a violent crime 
• Has a U.S. citizen or lawful permanent resident 

spouse/partner, parent or child 
• Has been in the U.S. for more than 10 years 
• Is afraid to return to her/his country of 

nationality because of her/his political opinion, 
race, religion, nationality or membership in a 
particular social group (including, gender or 
sexual identity) 
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Resources 
• Please feel free to contact NIJC (information on next slide) 

 

• www.uscis.gov – U.S. Citizenship & Immigration Services 
(USCIS) – to obtain forms or information regarding deferred 
action 

 

• www.uscis.gov/childhoodarrivals - USCIS’ DACA FAQs – this is 
the authoritative resource regarding eligibility 

 

• www.immigrantjustice.org/dreamers - NIJC’s information page 
regarding deferred action 

 

• www.usdoj.gov/eoir - Executive Office for Immigration Review – 
EOIR (immigration courts or Board of Immigration Appeals) 

 

• 800-898-7180 – EOIR’s automated number at which you can 
find out if your client was previously ordered removed, granted 
voluntary departure or in removal proceedings. 
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Vanessa Esparza-López 
Supervising Attorney 
312.660.1607  
vesparza-lopez@heartlandalliance.org  
 

 
 
         
 

 
 

     National Immigrant Justice Center 
        208 S LaSalle St, Suite 1300 
        Chicago, IL 60604 
        www.immigrantjustice.org 

Thank You 
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